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How the company bike leasing works 

A step-by-step guide 

 

A bike leasing request goes through several stages of processing until it is fully 

active. The process is briefly explained and the single functions are described in 

more detail below. For further questions please find FAQs on benify.com or 

www.energized-for-bike.de. You can also reach out to the P&O Rewards team and 

write to benefits.germany@novartis.com. 

 

1. Registration 

You can register to the company bike service tool quickly and easily. This is possible 

via the company microsite www.energized-for-bike.de where you can view the terms 

and conditions of participation and enter your personal data. You will receive an e-

mail after submitting the form. Please confirm the link in the e-mail to forward the 

request to the responsible P&O Rewards contact person. Novartis will then review 

your registration request. 

 

2. You will be authorized for the company bike leasing  

After your request has been approved by P&O Rewards, you will receive two e-

mails. One e-mail contains a link to the service tool to log in and set a password. 

The second e-mail contains your token. The token is a numerical code that you can 

use to identify yourself at the bike shop. Please note that the token is valid for eight 

weeks.  

 

3. An order is created 

Our retailers will be there to help you to choose your company bike and answer all 

your questions around leasing. Get expert advice from your local dealer! Once you 

have decided, hand over your token to the retailer. They can now view your data 

and create your order. 

 

4. The order is approved by People & Organization Rewards (P&O) 

Please send the signed transfer contract (Überlassungsvertrag) to Novartis. To do 

so, please download the contract (Überlassungsvertrag_Vordruck) once from the 

Eurorad-Tool, sign it electronically or by writing and then upload it again. Please wait 

until the dealer added the information regarding the leasing partner and leasing 

rates, do not sign and upload the template.The contract regulates all rights and 

obligations associated with the leasing. P&O Rewards is then reviewing the order 

and you will be informed once the application is approved and the handover of the 

company bike can take place. 

 

5. You pick up your company bike 

Finally, your bike is ready! As soon as Novartis has released the order, you will 

receive a transfer token. Make an appointment with your dealer and pick up your 

http://www.energized-for-bike.de/
http://www.energized-for-bike.de/
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bike. All you have to do is bring the transfer token with you and you can start 

cycling. 

 

 

 

 

 

How to register 

1. Open the registration link 

Via the microsite www.energized-for-bike.de, you will receive a link that leads to the 

registration form. Open the link and start the registration process. 
 

 
 

2. Read & confirm the terms and conditions of participation 

Various criteria must be met to participate in the company bike leasing. Please read 

the defined terms and conditions of participation and accept them. 

 

www.energized-for-bike.de
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3. Enter your personal data 

Fill out the form with your personal data. Via the e-mail address provided here you 

will be contacted once it is approved by Novartis and you will receive information 

about your orders. 
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4. Verify your data  

Verify your inserted data. Please be aware of the fact that divergent information 

prevents a smooth process and could lead to a rejection of the lease contract. 

 

5. Complete registration 

 

You will receive an e-mail in your mailbox after submitting the form. Confirm the link 

in the e-mail to send your request to P&O Rewards. Your registration request will 

then be reviewed by the P&O Rewards team. 
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6. Approval of the registration 

Once your registration has been approved by P&O Rewards, you will receive a 

confirmation e-mail for final activation in the company bike tool. 

➔ Now you can log in to the tool. 

➔ In addition, you will receive a token with which you can identify yourself at 

the retailer.   

 

 

 

 

Order a company bike 

1. Chose a company bike at the retailer  

Get detailed advice from your retailer or local 

dealer and choose a company bike. With your 

token, the retailer creates an order in the tool, 

which P&O Rewards has to approve. 

 

 

 

 

2. Confirmation of the leasing request 

You will also receive the data of your order by e-mail. 

 

Watch out! The lease rate indicated here is the rate that Novartis pays to the leasing 

company and is deducted from your gross salary. This is not your actual monthly net 

charge! You can calculate it individually with your personal salary data in the leasing 

calculator on www.energized-for-bike.de. 

 

 
 

 

www.energized-for-bike.de
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3. Transfer contract  

In order for P&O  Rewards to approve the order, you must provide a transfer 

agreement (Überlassungsvertrag_Vordruck) which you can find in the Eurorad-

Tool. Please send it only signed from your side to P&O Rewards through the 

Eurorad-Tool. Please do not sign and uplate the template, wait for the dealer to 

upload the above mentioned Überlassungsvertrag_Vordruck. 

 

4. Approval by P&O Rewards 

Once P&O Rewards has approved your request, you will receive a confirmation 

email. 

 

 
 

5. Arrange the pick-up 

Furthermore, you will receive an e-mail with the transfer token. Contact the retailer 

to arrange the pick-up time. Please bring your transfer token with you when you 

pick-up your bike so that the retailer can hand the bike over to you. 

 

Watch out! Do not hand over the transfer token until you receive your company bike. 

 

 
 

Requesting another token 

1. Open the request dialogue 

After the registration release, you will receive a so-called token in addition to your 

login, which serves as a code for identification at the retailer. The token expires 

when you create an order. If you have not yet used up the maximum number of 

company bikes, you can request a new token. To request a new token, go to your 

account and click on the button "Request token". 
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2. Token request is examined 

After submitting the token request, P&O Rewards is informed. As soon as the P&O 

Rewards team has approved the new token, you will receive an e-mail with the new 

token and you can choose a new company bike to lease at your local retailer. 

 

View your profile  

Review your profile data 

In your profile, you can review the data stored for you in the service tool. This 

includes your personal data such as your address and contact details as well as 

information about Novartis. Please make sure that the correct company is added. 
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Edit your profile 

1. Open the editing form  

If you want to edit your e-mail address or phone number, you can do so easily via 

the company bike tool. All other data changes, such as changes of address or name 

you need to discuss with P&O Rewards. To edit, simply click on the edit button in 

your profile. This opens the form for editing your data. 
 

 
 

 

 

 

2. Save your changes 

 

After editing your e-mail address or phone contact, simply save the data by clicking 

on the save button. All data entered by you will be updated immediately. 
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Change your password 

1. Change your password 

Every 6 months you should change your password for security reasons. To do so, 

click on the button for changing your password in your profile. 

 

  
 

 

 
2. Set a new password 

Assign a new password in the password form. As soon as you confirm it, the 

password is saved and serves as a new login. 

 

 
 

 

 


